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Course Content Q0

* Business Planning Simulation (BPS)

* Phase I: Income & Non-Position Budgets

* Phase ll: Regular Position Budget & Salary Proposals

* Phase lll: Non-Regular Position Budget & Salary Proposals
° BPS Budget Reports

* BPS Troubleshooting and Help
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0
Business Planning Simulation (BPS) }é]R!

* SAP’s web-based tool used for planning and creating budgets
except sponsored grants

* Uses the Business Warehouse (BW) environment
* Fully integrated with BW and uses similar functionality
* Capabilities:
Enable budgeting across modules (HR, FM, GM)
Provide ability for reporting using BW

Allow for extracting and retracting data from and to IRIS/SAP
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BPS Security WRlS

* Based on department(s)

* AFOs (Area Fiscal Officers) assign departments for budget users for
security set-up

* Department assignments control data access in BPS InfoCubes (for
reporting and layouts)

P

/_
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!
BPS Access IRIS

* Access to BPS is obtained via the BPS Budget Prep beach ball icon
on the myUK Launch Pad screen.

* Note: The beach ball icons displayed on your Launch Pad are
based on your access and may not be identical to the screen above.
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BPS Layouts

$RIS

Campus

Land Grant

each budgeting area has several layouts.

* There are two budgeting areas:

Non-Position Budget

* In BPS, the budgeting platform is defined by a budgeting area, and

* One layout per budgeting area for non-position budgeting:

DFS Budget Frep

Camgus Nom Position Budget

Land Grast Non Position Budget

Campus Posiion Bodaet

Land Grame Position Budget

Caoge Adprtment Eeason Code
Land Grant Adustment Reason Code

Campus Regdar Position Budges Ouby

Land Grass Regular Posinon Brodger Only

Campues Mem Regular Fosition Buodget
Land Graet Non Reqular Positon Brodzet
Camgees Mon Regular Posision Salary

Land Grant Non Regular Position Salary

Business Planning Simulation - FY 2016

BPS Layouts (continued)

LIRIS
e

proposals:

Regular Position Budget
Adjustment Reason Code
Regular Position Budget Only
Non-Regular Position Budget

Non-Regular Position Salary

* Five layouts per budgeting area for position budgeting and salary

DFS Budget Frep

Camgus Nom Position Budget

Land Grant Non Position Budget

Campus Positon Bodget

Land Grame Position Budget

Cange Adprtment Reason Code
Land Grant Aduetment Reason Code
[ 5 B Position Budget Only

Land Grass Regular Postion Bodget Onlv

Camgus Nom Regular Position Budget
Land Graet Nom Pesiton t
[ Mon Posion Salary

Land Grant Nea Regular Position Salary
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BPS Layo UTS (continued)

* Not all of the layouts are displayed at the same time.

The layouts displayed depends on the budget schedule.

The layouts will timeout after 30 minutes of inactivity! SAVE OFTEN!

Business Planning Simulation - FY 2016
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U
BPS Tips RIS
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BPS TlpS (Continued) %lRIS

* Keep aware of the BPS schedule

During each layout availability period, the system is available
daily from 7:00 am through 10:00 pm. (The system is being
updated (and unavailable) from 10:00 pm through 7:00 am.)

* Double-check your data entry before exiting a layout

* Run BPS reports to check the data

* DO NOT enter employees into BPS

The employee master data must exist in IRIS/SAP first before
budget data can be entered into BPS.

UK universiry oF kenTucky]
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BPS Tips (continued) }f{] RIS

* Do not use the Delete selected line column in any of the layouts!

UK Campus Non-Position Budget

Busnessarea0101 [
P—
=]
=

Business area | 0101 UK wio component units.

Department | 21010 | DIRECTORS OFFICE b

Funds Center Commitment tem [ [2014 originsl 2014 Recurring 201 Origial 2015 Recurring 2016 Future

1011660670 INCOME 440107 Recovery at Cost of Services Provided | © | 1750000  -17,50000, -17,500.00  -17,500.00
440242 Professional Fees - Other Professionals| © | 20000.00|  -20,000.00 -100,000.00  -100,000.00
449030 Other Revenue C 0.00 0.00| -2000000  -20,000.00
448050 Reimbursed Costs C | -2500000 -25,000.00 -25,000.00 -25,000.00
Resutt -62,500.00 -62,500.00 -162,500.00 -162,500.00 0.00

1012003450 NSTRUCTION DEAN'S OFFICE 530000 Budget Pool - Current Expenses C | 1248000 12,464.00  12,464.00 12,464.00
Resutt 12,464.00 12,464.00  12,464.00 12,464.00 0.00

1012127530 | COLLEGE OF AG STATE RESERVES | 514001 Unalocated Personal Services C | 43ses200| 13859990 138699.90 0.00
520000 Budget Pool Employee Benefis C 0.00| 1,209,249.87|1,209249.87 | 1,210,535.45
530000 Budget Pool - Current Expenses O | s2288883| 52712060 16266750  940,464.08
Result 758,540.83| 1,400,079.37|1,510617.27| 2,150,999.53 0.00

1012127590 TEACHING INNOWATION INCENTIVE FUND 514001 Unallocated Personal Services C 4115113 41,151.13 4115113 41,151.13
530000 Budget Pool - Current Expenses C | sszsoee| 10120897 10120897 sBpze0
Resutt 96,431.13 142,358.10  142,358.10 139,180.83 0.00

IZI[=] (=] pow 101211118 (I EI[Z]  Number of New Lines
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BPS Ti PS (Continued) I :
° If two Calculate Benefit buttons exist on a layout, use the button
located at the top of the layout NOT the one located at the bottom.
Faculy | Monthly Staff BLWaal'MHuurryslaﬂ Vacant Posn Bdgt
5
=
Department | 81361 | LAKE CUMBERLAND 4-H CAMP
T Position | Funds Commitment tem Wage [l 2015Recurring 2016 Future Beneft 2016 Benefit
Center Type Budget Budget Rate Budget
2057 TRAINING EMPLOYEE | 50119040 1043140300 | SecretarialClerical Ful-Time Regular P 512031 1005 C 26,110.50 0.0000
6597 TRAINING EMPLOYEE 50108115 1043140300  Service/Maintenance Full-Time Regular Pa 512061 1005 C 20,065.50 0.0000
59682 | TRAMNING EMPLOYEE 50108100 1043140300 | Service/Maintenance Ful-Time Regular Pa | 5120611005 C 0.00 0.0000
11005320 TRAINING EMPLOYEE 50108108 1043140300  Service/Maintenance Ful-Time Regular Pa | 5120671 1005 C 19,383.00 0.0000
11046151 TRAINING EMPLOYEE 50108108 1043140300  SecretarialClerical Ful-Time Regular P 512031 1005 C 23,316.80 0.0000
11088876 TRAINING EMPLOYEE 50121864 1043140300 Service/Maintenance Pari-Time Regular Pa 512181 1005 C 15,100.80 0.0000
Overall Result 103,976.60 0.00 0.0000 0.00
[=I[=1[=) powl_1tal_71/7 === umber o ew Lnes:__1][Aca]
WK vavesiry or kentucky] Business Planning Simulation - FY 2016 13

0
Standard Layout Functions %]RI..S-

* Submit button - used after entering a Business Area and/or
Department number to retrieve the data.

Business Areal0101
Department (81010

* Save button - used to save the changes made in the layout.

Business Areal 0101
Department 1010

[Submt [ Save]] Uno | [Ext]

° Exit button - used to close out of the current layout. Do not click
on the “x” in the upper-right corner of the browser window!

Business Areal0101
Department (81010

(suome [ Save ] Lo [ 1]
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Standard Layout Functions (continued }‘é]R!S

* Scrolling buttons - used to navigate through the rows in a layout.
Start/End - scrolls to the very first or last rows in the layout
Page Up/Page Down - scrolls up/down one “page” at a time

1 Line Up/1 Line Down - scrolls up/down one row at a time

Start | |Page Up || 1 Line Up

Hnwl 1|tu| 14|J’11

1 Line Down

Page Down End

* The rows displayed can also be adjusted by manually changing the

numbers in the Row = to fields.

WK vnivERsITY OF KENTUCKY] Business Planning Simulation - FY 2016 15

0
BPS Searching %IR!S

* To search the BPS layouts for any value (text and/or numbers):
Ensure all rows are displayed in the layout

Place cursor within the BPS layout information and press the
Ctrl + F keys

* A Find search box will appear in the top left hand corner

above the name of the layout.

Start entering the desired information

):IFind: |51 |

UK Campus Regular Position Budget Only

Departmentl 81361 ||
WK vmiversiTy oF kexTucky) Business Planning Simulation - FY 2016 16
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BPS SearChing (Continued) ]..NR_u.!..

frsdmsimy

* As you’'re entering the information, the matching data will be
highlighted yellow only on the current rows displayed!

)4Fmd:|51 | Previous  Next ”7 Options - | 7matches

UK Campus|Regular Position Budget Only
B SN =]

Department

an|

Departmet | 31381 | LAKE CUMBERLAND 4-H CAMP
Wage 2015 Recurring | 2016 Future  Beneft 2016 Benefit

Type Budget Budget Rate  Budget

Postion  Funds Commitment tem
Center

2857 TRAINING EMPLOYEE 50119040 1043140300  SecretarialClerical Full-Time Regular P 1005 C 26,110.50 0.0000

8597 TRAINING EMPLOYEE 50108115 1043140300 Service/Maintenance Full-Time Regular Pa 1005 C 20,065.50 0.0000

59682 TRAINING EMPLOYEE 50108100 1043140300  Service/Maintenance Full-Time Regular Pa 1005 C 0.00 0.0000

TRAINING EMPLOYEE S0108109 1043140300 = Service/Maintenance Full-Time Regular Pa 1005 C 19,363.00 0.0000

110467 TRAINING EMPLOYEE 50108108 1043140300  SecretarialClerical Full-Time Regular P 1005 C 23,316.80 0.0000

11068876 TRAINING EMPLOYEE 50121664 1043140300 Service/Maintenance Part-Time Regular Pa 1005 C 15,100.80 0.0000
Business Planning Simulation - FY 2016 17
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Phase I: Income &
Non-Position Budgets
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Income & Non-Position Budget Processes }é]R!S

* The Campus/Land Grant Non-Position Budget layouts allow budget
entry for future year income estimates and non-position expenses
by funds center and commitment item combinations.

* Non-Position Budget Layout:
General Fund income estimates

Auxiliary, hospital, and restricted funds income estimates

DFS Budget Frep

Camgus Non Position Budges Cangee Adprtment Reason Code Campues Mem Regular Fosition Budget
Land Grast Non Position Budget Land Grant Aduetment Reason Code Land Graet Non Reqular Positon Brodzet

Campus Positon Buodget Campus Repdar Posinon Budget Onbv Campess Non Regqular Posision Salary
Land Grame Position Budget Land Graes Regular Posinon Brodger Only Land Grant Nea Regular Position Salary

Business Planning Simulation - FY 2016 19

_ (
Income Estimates Process (continued) %IRIS

* UBO will provide two spreadsheets via the AFOs:
Initial future year general fund income budgets ONLY

Initial auxiliary/restricted funds (including affiliated corps)
budgets both income & non-position expense

Used for initial preparation of future year income and non-
position expense budget

Used to upload (only once) the future year budgets into the BPS
system

Any income and non-position expense budget changes needed
after files are uploaded to BPS must be made directly into the BPS
system

K UNIVERSITY OF KENTUCKY]
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Non-Position Budget Layout é{élR!S

1. Select the appropriate Non Position Budget BPS layout

Campus Non Position Budget 0 R Land Grant Non Position Budget

2. Enter a value for each of the following selection criteria:

Bu S | ness Ar‘ea UK Campus Non-Position Budget

usmess Arsal 0101 [
Department epartment

Py m ey
[t | i | et

Campus Non Position

* Tip: To search for the appropriate selection, click on the Search
icon on the right side of the field. U ampus Non Position Budget

Business Area
Department (2100 |l
[Submt ] [Save [ Undo | [ Exit] /

Campus Non Position

Business Planning Simulation - FY 2016

21

- \

Non-Position Budget Layout (continued) %IRIS

* IMPORTANT! The appropriate business area MUST be used with the
department.

The system checks to make sure the business area is the
correct one for the department.

If the business area is incorrect, the system will display an
error.

K UNIVERSITY OF KENTUCKY]
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UK Business Areas

0101 UK w/o component units
0103 UK Housing and Dining
0105 WUKY

0111 UK Hospital

0112 Samaritan Hospital

0113 University Health

0114 Eastern State Hospital
0120 UK COM Clinical Depts
0201 UK Research Foundation

Center

0301 Fund for Advancement of
Education and Research at UK Med

0400 UK Equine Research Foundation
0500 UK Athletics Association

0600 UK Humanities Foundation

0700 UK Mining Engineering Foundation
0800 UK Business Partnership

0900 UK Center on Aging

1100 Boone Center

UK universiry oF kenTucky]
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Non-Position Budget Layout continued) ZNAE

Department

3. Click on the Submit button or press Enter

UK Campus Non-Position Budget

Business Area 2101
81010

(Coomsawe]
Campus Non Position

* You may receive a system message while the system is working.

Your regquest is being processed.
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Non-Position Budget Layout (continued) AT

* All funds centers (with budgets) in the business area and department
entered on the prior screen will be displayed.

UK Campus Non Potition Budgat
Dusiness Ares 1151 o
Depariment (81910 ol
[E=0 ) [Ex2]

=
=]
Busness ares | G101 | UK wio component wnts
Desartmest 21010 | DRECTORS OFFICE
Fanas Cemer Commemans oam B3 2014 ongmar 2014 Racserng 2015 rgne 2015 Recumeg 2018 Futurs
1611860470 ICSME 440107 Aecovery siCostof Services Proveied | © | 1750000 1750000 .ATS0000) 4750000 LE.
445262 Profiessionsl Foes - Diher Professional 5| © | .20,00000] 2000000 10000000  180,000.80 080
443030 Cmer Revenue - 00 oga| 200000 00000 020
445050 Fsmpursed Costs | zspeoms]  3ssonco| 2500000 25,0080 940
Resut S250000 250000 16250000 16250000 0.0
1012003450 HSTRUCTION DEANS OFFICE 535000 Budge! Pusl - Current Expenses. O a0 24400 124B400 12,484 00 000
et 1e8e00  1ieseco| zessso|  1esaco g0
112127830 COLLEGE OF AG STATE RESEAVES £14001 Unalocated Personal Senvces | asgsam THEFEI0| TSRS L] 000
520000 Dusget Pocl Lmpioyse Denarts » 003 130934887 120034987 121053545 0.0
S3000 Husget Post - Current Eapenses. C s 5212080 162667S0|  9404Ee08 b
Resut TSESA0E  14G0GTEIT LSIOMITIT| 215049953 059
1NZIZTER0 TEACHIG ND 514001 Unadocated O asas aasia) s s 840
530000 Budget Posl - Curment Expenses » S5O0 101I088T 10130887 e T LA
Resut San1)| 14235000| 14235000]  135,18083 0.0
ZE = mew| sl 14)r 110 I EIE] sumtone ot e Linws |11 [ 233
WK vavesiry or kentucky] Business Planning Simulation - FY 2016 25
RIRIS
Non-Position Budget Layout continued) S
4. Enter a future year budget by funds center for each appropriate
commitment item in the Future field
Fungs Center Commement tem [ 2014 argnal 2014 Reeurng 2015 Grgnal 2015 Recurring 7016 Fusre
1011860670 MCOUE G107 Recovery a1 Cost of Services Provided | || 1750000 AT50000| 1750000 7,500 00 10,060.00
440242 | Profesaknal Foes - Other Profeasonel 5| © | 7000000 -2000000| 10000066 -10aco0e|l100.590.00
443030 Other Revenue » 0.00 0.00) 2000000 2000000 =21,080.00
45050 Rembursed Costs O 2500000 2500000 2500000 2500000 .00
fiesur £250000  -62500.00| 16250000 162,500 00) -140,500.00)
1012003450 NSTRUCTION DEANS OFFICE 430000 Buxdge Peol - Current Expenses O zasase| 124400 12a5400 1246400 13,560,
et 12,464.00 1245400 1246400 1245400 12,500.00
0IZ1ZTE0 | COLLEGE OF AG STATE RESERVES 14001 Uaalocated Perssaal Services | ospsaee  1meseso| 1mssese LL .00
520000 Budget Pool Empioyee Benefts » 000 120024907 120929087 1,210535.45| 121,000 00
530000 Budget Pool - Currend Expents U | 32200083 S2.02560| 14266750 94046408 45,560 00
frsut TEAS4080 140007507 151061727 2150,599.50]  2.1%6,500.00)
WIZIZTE50 TEACHING WHOVATION WCENTIVE FUND 514001 Unalocated Personal Services. C| wsun]  eogsin| egsuas) e 43,064.00
530000 Budget Pool - Current Expenses T 20000 120897 10020657 902970 100,000.00
Hesut EAIAD MRIEA0| 14ZIS0I0 1351008 143,000.00)
5. Press Enter and verify the data
UK Campus Non-Position Budget
Busiessarsal010T [l
6. Save the data using the Save button  pepanen L2100
[Subri Save [ynio] (]
Business Planning Simulation - FY 2016 26
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Non-Position Budget Layout Tips %]RIS

* A green confirmation message should
UK Campus Non-Position Budget

appear in the Message Log. Message Log
@ | Data saved

0101
Department 81010

7. Click on the Exit button to close out of the T

Business Area

)
(s]jm]

layout.

Unsaved data wil be lost. Do you want to log off?

8. Click on the Yes button to log off of the
layout

9. When the Connection to Application Server
Closed message appears in the browser

Connection to Application Server Closed

window, it is safe to close the window.

Business Planning Simulation - FY 2016 27

. . '
Non-Position Budget Layout Tips }é]RIS

* Revenue, recharge and pass-thru budgets should be entered as a
credit (negative number) to increase the budget.

2015 Original 2015 Recurring 2016 Future

_17,500.00 _17.500.00 || -19,000.00]
~100,00000  -100,000.00( -100,500.00]
_20,000.00 20,000.00]| -21,000.00]

* The Add button can be used to add a budget (for a funds
center/commitment item combination) that is not displayed on the

layout. 530000 Budget Pool - Curreni
EEE' RDwtuHZDElElEl( Number of New Lines:i }

= The system will indicate an error if a non-relevant

commitment item is used.

WK vmiversiTy oF kexTucky) Business Planning Simulation - FY 2016 28
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Non-Position Budget Layout Tips continued e

* Non-relevant commitment items are those used exclusively for
position budgeting.

* Funds center and commitment item master data MUST EXIST in
IRIS/SAP BEFORE the BPS system will save budget entry into the
budget layouts.

WK vnivERsITY OF KENTUCKY] Business Planning Simulation - FY 2016 29

Exercise 1 e

Non-Position Budget Layout

K UNIVERSITY OF KENTUCKY]
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Fund Group 25 Income Estimates

* Fund Group 25 are land grants.

* Land grants are part of the College of Agriculture (Ag Experiment
Station or the Ag Cooperative Extension Services).

* This is entered only by College of Ag business officers using the Land
Grant Non-Position Budget layout.

BPS Budget Prep

Campus Non Position Budget

Land Grant Non Position Budget

Campus Position Budget

Land Grant Position Budget

MR GsiE s vor KenTuoKY) Business Planning Simulation - FY 2016 31
$
Fund Group 25 Income Estimates (continued }é]RIS
1. Select the Land Grant Non-Position Budget layout
Land Grant Mon Position Budget
I UK Land Grant Non-Position Budget
2. Enter the Department Departmerk|21010
Submit || Save || Undo [ Exit |
3. Click on the Submit button or press Enter
32

WK oviveasioy or kexTucky) Business Planning Simulation - FY 2016
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RUR|
Fund Group 25 Income Estimates (continued) }'Ié >
4. Enter a future year budget by grant for each appropriate commitment
item in the Future budget field, and then press Enter and verify the
data
Sponaored Program Grant Commiment gem = 2014 Recurring 2015 Recurring | 2016 Futere
ZOHPROGU330 CES 2368005000 AG-E-A REVENUE 4-H PROGRAM £12007 | Appropriations - Federsl - &-H Pregrams o saz -201522a2 =202.000.08
Resut <202,000.00
ZANMALHEA-DZN0 AES 2IE0045000 AG-A-A REVENUE ANMAL MEALTH £12008 | Approprigtions - Federsi - Animaitests 56,303.00 £7.500 00
Resut =55,303.00 o
ZEFNER0330 CES 2328056000 AG-E-A REVENUE £12003 Federsl- Frods and bt | ! 8 181494100 000 02
Resut <1614.541.00  <1,614,941.00 =1, 6196,000.00
ZHATCH-0210 AES 2350016000 AG-H-A AGR EXP STAT FEDL MATCH ACT FUNDS 530000 Budget Poot - Currest Expenses r 5 550,00 £ 558 00 7.000 00
Resut 5,500.00 5,500.00 700000
2350026000 AG-H-A MCOME HATCH RESEARCH £12001 | Appropritions - Federsi - Haich Amended 51808 4 T45 51200 4,800,000 03
Resut X 510,00 -4, 74551800 -4 500 000 00
2320156000 AG-H-A AGR EXP STA FEDL HATCH ACT FUND A | 530000 | Budges Posl - Currest Exzenses » WMIATEE D5 1ESED P1.000 00
Resut N2 nTes 255,16562 61,000.00
ZMCSTENM-0Z10AES  ZIS0056000 AG-M-A REVENUE NCHTIRE STENNS 412002 | Appropriations - Federsl - Moimre-Sten EE212000  JS5Z171.00 -553,500.00
Resut =SE2121.00 <552,121.00 <553,500.00
ZMULTHZ 1D AES 250006000 AG-R REVENUE MULTISTATE RESEARCH 412005 | Appropristions - Federsl - Mutiple 5tst O 283700 424834700 -1 ZE0.000.0%
| UK Land Grant Non-Position Budget
5. Click on the Save button
WK vnivERsITY OF KENTUCKY] Business Planning Simulation - FY 2016 33

Fund Group 25 Income Estimate Tips

* Revenue, recharge, and pass-thru budgets should be entered as a
credit (negative number) to increase the budget.

* Use the Add button to add a budget for a grant/commitment item
combination that is not displayed on the layout.

ZMCSTENN-0210 AES 2350056000 AG-M-A REVENUE MCINTIRE STENNIS 412002
212 Sl 2SI ot T

|
® Only non-position relevant commitment items are allowed on this
layout.

Non-relevant commitment items are those used exclusively for

position budgeting.

* Grants and commitment item master data MUST exist in IRIS/SAP
before entering the data into the BPS system.

WK oviveasioy or kexTucky) Business Planning Simulation - FY 2016 34
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0
Any Questions? RIS

® Income Estimates Process
* Non-Position Budget Layout
General Fund income estimates
Auxiliary, hospital, and restricted funds income estimates

* Fund Group 25 Income Estimates (College of Ag only)

Business Planning Simulation - FY 2016 35

Phase Il: Regular Position
Budget & Salary Proposals
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. - ’
Regular Position Budget & Salary Proposals %]R!S

* In BPS, “regular”’ positions are defined as positions in which the
Personnel Subarea is 0001 - 0005, excluding clinical positions
(Medical Colleges only) and Ag Extension Agent positions (College
of Agriculture only).

0001 Reg FT

0002 Reg PT-Faculty
0003 Reg PT >.74
0004 Reg PT .50-.74
0005 Reg PT .20-.49

* Salary and position budget allocations will be distributed based on
the cost distribution of infotype 1018.

A BW Position Cost Distribution report is available on the BW
budget report role for verification.

UK ovivessiny o KeNTUCKY]
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0
Regular Position Budget & Salary Proposals (Con’k;]::!.';%:l??

* Budget areas must complete position budget entries and salary
proposals for the future year on the BPS layouts.

* “Regular” position budget uses three BPS layouts in this exact order:

Position Budget
Adjustment Reason Code

Regular Position Budget Only

* These layouts are available for both Campus and Land Grant
budgeting areas.

K UNIVERSITY OF KENTUCKY]
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0
Regular Position Budget Layout é{élR!S

* Used for “regular” position budget and salary proposals only!

* “Regular” flexible employees will be treated as 12-month
employees in BPS.

Salaries will be calculated on a 12-month basis.

* Admin faculty stipends (Wage type 1110) will be included in base
pay and are eligible for raise dollars.

* Note: Phased retiree’s are NOT considered regular and raise dollars
are NOT provided.

UK ovivessiny o KeNTUCKY]
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A
Regular Position Budget Layout (continued) }I‘f;;::-;-_-_:?
1. Select the Position Budget layout, either Campus or Land Grant
Campus Position Budget nn Land Grant Position Budget
UK Campus Regular Positions
2. Enter a value for the Department |Deuﬂr'm'="' &1010 |
Submit || Save || Undo \ﬂl
UK Campus Regular Positions
. H Daartment
3. Click on the Submit button or press Enter
UK Campus Regular Positions
Department 31010 [T
* Four tabs will appear:
@ Monthly Staff | BiWeekly/Hourly Staff | Vacant Posn Bdgt
WK oviveasioy or kexTucky) Business Planning Simulation - FY 2016 40
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0
Regular Position Budget Layout (continued) %lRI?

* Faculty, Monthly Staff & Biweekly/Hourly Staff tabs reflect “regular”
employees only who participate in the salary proposal process.

All active “regular” employees in the department will be

displayed.
UK Campus Regular Position
Tax Samry wam s e || Capy Samry tn Bt || Comumns famey :
T o o o B 3 30
R S
A e it e
AU S
ATt debeemd axeies $1301
3 S ) SN 7™ .1 S ) )
WK vnives iy oF KexTuCcK | Business Planning Simulation - FY 2016 41
A
Regular Position Budget Layout (continued) %» §

* Faculty & Monthly Staff tabs:

Enter either proposed salary percentage increase OR proposed

annual salary amount for each employee as appropriate

* If entering using the proposed salary percentage increase, click on the
Calculate Salary from % Incr button after entering the percentage.
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Regular Position Budget Layout (continued) %!RIS-

* Faculty & Monthly Staff tabs (continued):

Click on the Copy Salary to Budget button to enable the system to
copy the proposed annual salary to the new year budget field

B
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0
Regular Position Budget Layout (continued) RIS

* Faculty & Monthly Staff tabs (continued):

Click on the Calculate Benefit button so the system can calculate
the new year benefits budget

Future year budget and benefits budget amounts may be
overwritten if the calculated amounts need to be changed.
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Regular Position Budget Layout continued) e

* Faculty & Monthly Staff tabs (continued):

Click on the Save button to save the data

Departnent 81010 o
s (o] o )
Cale. Salary frem % bicr || Cepy Salary b Budgel || Cakulsie Beset |
Deparment | B1010 | DRECTORS OFFEE
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0
Regular Position Budget Layout (continued) LRLS

* Bi-Weekly/Hourly Staff tab is for “regular” bi-weekly and hourly
paid staff employees in positions that are filled.

All active “regular” employees in the department entered on the
prior screen will be displayed.

K Campars Regulor Positions
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Regular Position Budget Layout (continued) %LRI,S

° Bi-Weekly/Hourly Staff tab:

Copy the previous year’s distribution percentage by clicking on
the Copy Distr % from Prior Year button
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0
Regular Position Budget Layout (continued) RIS

* Bi-Weekly/Hourly Staff tab (continued):

Enter either proposed salary percentage or proposed pay rate
amount for each employee if appropriate

If entering using the % increase, click on the Calculate Salary
from % Incr button after entering the percentage.
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Regular Position Budget Layout continued)

CLE

* Bi-Weekly/Hourly Staff tab (continued):

Click on the Copy Salary to Budget button to enable the system to
copy the proposed annual salary to the new year budget field

verst Beyet
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A
Regular Position Budget Layout (continued) r:;::-;s-
* Bi-Weekly/Hourly Staff tab (continued):
Click on the Calculate Benefit button so the system can calculate
the new year benefits budget
Future year budget and benefits budget amounts may be
overwritten if the calculated amounts should be changed.
i sy o T vt
[ oy D o pro year ]| Cac Sy ¥Fom % nor || oy Swry a Dudget | Catcume bema |
= = = 5= e
P
e snnn MWI1% SN L) L]
TRAMNKG TMALOYTL 19301700 $3217175 Admnatretve Ressarch Assmtant Pr 3217500160 S17141 5 @0 o
e e e e s T
TRAMNKG TMALOYTL 1907040 S2120706 Library Techacin Sance IS0 $13001 B n o2 P MOS0 300 W jpaaToe 155238 WAl gm0 983 78]
TRARNG EWRLOVEE 20005211 S108102 Adewatatve Sumpon Assccate | | W1S80150 S120 "8 " e 190 4731 Mooase 1| 1788 yiamee Msea WV AN0| o 13,545 44
Business Planning Simulation - FY 2016 50

BPS_300 - FY 2016 - VI

2/23/2015

25



2/23/2015

0
Regular Position Budget Layout (continued) %!RIS-

* Bi-Weekly/Hourly Staff tab (continued):

Click on the Save button to save the data
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0
Regular Position Budget Layout (continued) RIS

* Vacant Posn Budget tab contains position budgets for “regular”
positions ONLY that are vacant.

Enter a proposed annual budget amount for each position if
appropriate

UK Campus Regular Positions
Decartment 81010 ol

(s | ) 1 ()

inni

Department | 81010 | DRECTORS OFNCE

Erplyss  Posten )

# Mot masigned S0107417 Sea#f Sepport Associate | 112580150 S1200 r 3,831.40] #0.000.£9 24710 LI
SOAOT419 3P Sepport Associate | 1B125E150 512030 g 30,8800 31,200.00/ BaT12 L
SO17T4E4 Prafesser 1020650 S110T1 C 2817500 e L) T Ll
SO1OTHT Agricubure Extensien Agest County 1012589760 S12071 ¥ 175,858 50l AL T 309
SOTIIIME Agricuure Extension Agesl County | 101ZIITEN0 | $12070 Lo s L] 00008 L
50128452 Program Assistant AHISHNSD 512041 - 28,197 50 31.000.00 BaT10 0
SO131485 Special Evenls Ceordinaler 1012500180 512020 - 62,685 56 STO000) .00 Lo
SO1IENE Associate Pratessor MNMAITEW S0 i (L 0.60 8.0002 .00
SIGI4EEE Agricubure Exdensien Agent County 1012509760 512071 » 1,020 CL L e 309
Fent 288341 98 T Eo000| 1427300 00

21202 e Vel 100500 = 21 IE] momber of ew Lines: I
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Regular Position Budget Layout continued)

Departmen! | 1010 | DIRECTORS OFFICE

Employes Pusition Funds Canter
¥ Hel sssigned 3197417 | Stall Support Associbe | 1012580150
50107418 | Stall Suppont Associbe | 1012580150
SO1GTASA | Professor 1012003500
so1e7ET1
50112238 | Agriculure Extension Agent Counly | 1012127530
SO1ZE4R Program Assistact 1012580150
50131485
SO1I2E15 Assocals Professor 1012127530
S1014888
Hesul

* Vacant Posn Budget tab (continued):

calculate the new year benefits budget

Click on the Calculate Benefit button so the system can

overwritten if the calculated amounts need to be changed.

Faculy | Meolidy Stalf mm@

RIRIS

The future year budget and benefits budget amounts may be

Commiment #em B 2015 Recurring Budget 2018 Fulure Budgel Benefd Rate| 2018 Benef Budpe!
512031 - 583100 10,0000 £ 4710 $7.10)
512031 * 0868 00 31.200.00) a4710) 284285
5101 * 17500 #0000 7 30a 1037704
512071 * 175.880.00 17700000 3 0o 218531
512071 * 000 L .0000) L
512041 * 5700 1.000.00) 24710 282801
512021 * 8 Ra8 56 BT pang 218201
511011 * 000 CLCT | o)
512071 * 4182600 4B an pag 1308131

524195 7 800.00| 1427300 102,781.73
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Regular Position Budget Layout (continued)
[} H .
Vacant Posn Budget tab (continued):
Click on the Save button to save the data
Depariment £1010
Faculy | Monthly Stafl | BHWeekly/Hourly Stall
:
Department | 81010 | DRECTORS OFFICE
Employee Position Funds Center Commitment item B 2015 Recurring Budget 2016 Future Budget Benefit Rate 2016 Benefit Budget
# Notassigned 50107417 Staff Support Associate | 1012580150 | 512031 C 9,831.00 10,000.00 84710 847.10
50107419 Staff Support Associate | 1012580150 | 512031 C 30,668.00 31,200.00 84710 2,642.95)
50107454 Professor 1012003500 511011 C 36,175.00 27.3080
50107971 | Agriculture Extension Agent County | 1012588760 512071 C 175,859.00 177,000.00 30.0030 53,105.31
50112238 Agricutture Extension Agent County 1012127530 512071 C 0.00 0.0000
50128492 Program Assistant 1012580150 512041 C 26,197.00 84710
50131465 Special Events Coordinator 1012500160 512021 C 65,685.95 67,000.00 30.0030 20,102.01
50132515 | Associate Professor 1012127530 511011 c 0.00 0.0000
51014688  Agricutture Extension Agent County | 1012588760 512071 c 41,826.00 30.0030
Result 386,241.96 397,800.00| 142.7300 102,78173
[ZI =1 (2] pow [ tlto[ 18] /10 =/ ZIZ] yumber of New Lines:
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Regular Position Budget Layout continued) }‘é]R!S

* NOTE:

Any current year salary changes to be made for an employee
during the position budget and salary proposal process will
be made by submitting an online ZHR_PAR to Compensation.

Any future year salary changes to be made for an employee
after the position budget and salary proposal process is
complete will be made by submitting an online ZHR_PAR to
Compensation on or after July Tst.

UK universiry oF kenTucky]
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0
Regular Position Budget Layout Tips %]RIS

* Use the Add button to add a new funding source (new funds center)
for a Faculty/Monthly Staff or a Biweekly/Hourly Staff to the budget
layout.

Do not use the Add button for a missing personnel assignment
number (PERNR).

To add a new PERNR, contact the BPS listserv (BPS-
ISSUES@LSV.UKY.EDU).

e e e e e

51003352 Custodial Worker Supervisg 12061
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Regular Position Budget Layout Tips (continued) é{élR!S

* To add data to a new line:

Enter the PERNR (employee assignment number), position
number, funds center, commitment item, and amount for the
employee in the Faculty, Monthly Staff, or Bi-Weekly/Hourly
Staff tabs

Enter the position number, funds center, and commitment item
in the vacant position budget tab

£45033E: 043500670 Py o - 2500000 L3I

( ol 50104668 ) 1438004Te 9 | s12041 091 18000 TataTs| )

UK universiry oF kenTucky]
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0
Regular Position Budget Layout Tips (continued %]RIS

* The Regular Position Budget layout must be used for “regular”
position budgets and salary proposals ONLY.

If a position is “regular” and does not appear in the layout,
please notify the BPS listserv (BPS-ISSUES@LSV.UKY.EDU).

= Reminder: In BPS, “regular” positions are defined as
positions in which the Personnel Subarea is 0001 - 0005
excluding clinical positions (Medical Colleges only) and Ag
Extension Agent positions (College of Agriculture only).

NOTE: - Do not insert a line for a missing PERNR!

* PERNR, position, funds center, and commitment item master data
MUST EXIST in IRIS/SAP before the BPS system will allow budget
entry to be saved in the budget layouts.

K UNIVERSITY OF KENTUCKY]
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!
Clinical Employees IRIS

* College of Medicine employees with Personnel Area of 1500

* One budget layout used:
Campus Regular Position Budget Only

* All are bi-weekly and will show on the Bi-Weekly/Hourly Staff tab

If no employees are displayed, you may be on the wrong tab or
the position is unbudgeted.

UK Campus Regular Positions
Department 200 [

1. Enter the budget directly into the future budget field
2. Use the Calculate Benefits button to calculate the benefits budget
3. Click on the Save button to save the data

UK univesiry oF KexTucky]
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0
Exercise 2 IRIS

Regular Position Budget Layout

K UNIVERSITY OF KENTUCKY]
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Adjustment Reason Code Layout

* All “regular” employee salary proposals must be assigned to a salary
adjustment code (defaults to M for all salary changes).

* Available adjustment salary codes:
P - Promotion

S - Scale

M - Merit (Default adjustment code)
K - Market

E - Equity

L

- Leaving University (use only if the employee will be
separating on July 15t or during/after the salary proposal
process is closed (usually late April, May, or June))

O - Other
D - Distribution Change

UK ovivessiny o KeNTUCKY]
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4
Adjustment Reason Code Layout continued) }é]RIS

* One layout per budgeting area is available for this process:
Campus Adjustment Reason Code

Land Grant Adjustment Reason Code

* Use this layout if the new year salary increase for a “regular” position
is not entirely merit based.

* Enter all proposed salaries in the Regular Position Layout before
accessing the Adjustment Reason Code Layout.

K UNIVERSITY OF KENTUCKY]
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%lRIS_

Adjustment Reason Code Layout (continued)

1. Select the Regular Position Adjustment Reason Code layout

Campus Admustment Reason Code 0 H Land Grant Adustment Reason Code

2. Enter a value for Department

UK Campus Regular Position Adjustment Reason Code

Department.

3. Click on the Submit button or press Enter

t t Reason Code

UK Campus Regular Position Adj
NI = |

UK vNIvERSITY OF KENTUCKY] Business Planning Simulation - FY 2016 63
Adjustment Reason Code Layout (continued)
° Salary increment defaults to M for merit | frovter foson Bimmentfeason Code
Subm | [ Save | [Exk]
Facuty Bty Hosrty Statl
rnw,-. - f..‘-m.:.;. iy coae | Wage Type 2018 mcrmmers
TRANNG [NFLOVIL 7086 1012500180 M 1012 23T
Fesir | 279736
TRANNG EMPLOYEE 3702 1012500160 M 1019 2.7
TR (NELOVIL 11038 :::’.nelcn u 1010 ;5."::
wizseeicn | 1012 £l L
et i 531304
TRANKG EMPLOVEE 52732 1012500520 |M 1012 A4
TRANNG [NPLOVIL $2543 :;:aelﬂ .|| 1012 ::::
Fesir | 277200
TRANNG EMPLOYEE 0000 1012500120 [N 1010
=l (2] =] e )10l 12] s o [=] N ZT ™ imier ot hew Limes:
4. If the proposed salary increase is not entirely merit based, use the
Add button to insert a new line
TRAINING EMPLOYEE 52943 1012580150 | M 1010 z7mase
Result 277200
TRAINING EMPLOYEE 58000 | 1012500160 | M 1010 2,127.00
=== row 10|12l 1621 E1 =] [ wumber of wew Lines: | 11[ Asd]]
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Adjustment Reason Code Layout

5. Enter the appropriate
PERNR (employee
assignment number),
funds center,
adjustment code key,
wage type, and amount

6. Click on Submit

7. Verify the data, and
then click on Save

RIRIS
[r===

UK Campus Regular Position Adjustment Reason Code

__racoy AT, ooy s

Department | 81010 | DIRECTORS OFFICE

Employee Funds Center Adj Code Wage Type | 2015 Increment
TRAINING EMPLOYEE | 7086 1012500180 ] 1010 2,297.96
Result 2,287.95

TRAINNG EMPLOYEE 8702 1012500160 M 1010
Resut 276404
TRAINNG EMPLOYEE 11128 1012500160 " 010
1012580150 W 1010

Resutt 5,313.04
TRAINING EMPLOYEE | 52732 1012500560 ] 1010
Resutt 2,850.04
TRAINING EMPLOYEE | 52843 1012580150 ] 1010
Resut 2,772.00

A 0 [ 2127.00]
E 1010 597 96
Number of New Lines: \_1‘ M i

S W W P 3

Business Planning Simulation - FY 2016 65
Adjustment Reason Code Layout (continued) %
* The initial merit amount will be adjusted.

UK Campus Regular Position Adjustment Reason Code
Message Log
@ | Datasaved
S T T —
_racety ITIOET], obtesiytonty St
Department | 81010 | DIRECTORS OFFICE
T ; T
Employee Funds Center | Adj. Code Wage Type 2015 Increment
TRAINNG EMPLOYEE | 7086 1012500160 |E 1010
" 1010
Result i 2,297.96 |
TRAINING EMPLOYEE 8702 1012500160 M 1010
Result 2,764.04
TRAINING EMPLOYEE | 11128 1012500160 | M 1010
1012580150 | M 1010
Result 5313.04
TRAINING EMPLOYEE | 52732 1012500560 | M 1010
Result 2,850.04
TRAINING EMPLOYEE | 52943 1012580150 | M 1010
Result 277200
[EI=1[=] pow [ ta[_12]417 [ [ZIE] number of vew Lines
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Adjustment Reason Code Layout Tips 0D

* Enter all proposed salaries in the Regular Position layout first
before accessing the Adjustment Reason Code layout.

* Run the SalPro report and the Adjustment Reason Code report, plan
the reasons, and then access the Adjustment Reason Code layout
to make the changes.

Wthe

e makin
befor/.esng/

entrie>-

WK UnivERsITY OF KENTUCKY]
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Exercise 3 Al

Adjustment Reason Code Layout

K UNIVERSITY OF KENTUCKY]
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Regular Position Budget Only Layout

RIS

* Access to this layout will only be granted AFTER the completion of
the salary proposal process.

1. Select the Regular Position Budget Only layout

Land Grant Regular Position Budget
Only ]

Campus Regular Position Budget Only 0 R

2. Enter a value for the Department

UK Campist Rogular Position Budgat Only

3. Click on the Submit button or press the Enter key

UK Campus Regular Position Budget Only
Department 81010 [T

UK vNIvERSITY OF KENTUCKY] Business Planning Simulation - FY 2016 69
Regular Position Budget Only L - FIRIS
egular Position Budget Only Layout (continued) rt
* For all tabs:
All funds centers with position budgets in the department
entered on the prior screen will be displayed.
Enter changes to the budget amount for the appropriate
positions if warranted.
UK Campus Regular Position Budget Oty
Cepartrent 090 o
Facuty B Westybsarty Siut__ Vacan Pean Bt |
B
[ Caicumte Deset |
fr— Postxn | Funds Commtm tom Waze [ 218 Recarrng | 2098 Fuee Bersf 2008 Bersht
Center Type Butget Budget Pste. Badget
TEOE TRAMNG EUPLOVEE S1007376 1013500160  Execusvallansgerisl Reguer Pay st @ - a.00) 80 003 oo,
ATHD  TRAMMI EUPLOYEE 53130485 1012500180  Professional Admirairalve Ful Teme Re 512021 :mu r I-b.”:::: ;;D k:: ;;“
win L% .00 w0l geo0n L
11128 TRAMMG EUPLOVEE S139473 1013500160  Execusvasiansgarsl Aeguir Pay 21w C 900 .00 w008 £.00)
12BN Execuventanageral Regaier Pay S0 :DN = “.“::: D H:: n
w1 - £4,008.00) 600040 3p00m 2.50)
33505 TRANMG EUBLCVEE SMOTIE 1013500160 Execusalanageril Aaguiar Pay e C a0 [T 008 0.0
1w r 190,168 0 1200050]| 38003 [
WA Emecumvenianageesl Reguw Pay EF L ) efa)l ewoon L1
wie | 10,1600 N200890)) 38,0030 ]
*Raw 3 = 2 JZ!ILIE‘:!‘ umbar af Hew Lines: ] ﬂ
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0
Regular Position Budget Only Layout (continued) %LRI,S

* For all tabs (continued):

Click on the Calculate Benefit button so the system can

calculate the new-year benefits budget

< Facery  Eviieetyosry St VacantFosn 85t |

Deperiment | 31010 | DRECTORS OFFICE

UK univesiry oF KexTucky]

PR Posten | Funds [—— Wope  [g 2005Recuering 2018 Fubwe
Center Type Budget Budget
TBE  TRAMNG EMPLOYEE SIS0T28 1012500180 ExscutiveManagerial Repular Pay | 512011 & » 000 0.0
e | © 169,337 00 118,490.00)
BT TRANING (NPLOVEL S0131465 1012500160 | Professiossl Admintrative Ful-Time Re | $12021 9 » 0.0 LT
we | O 080 .00
1128 TRABNG ENBLOVEE SOTIIATS 1012600180 Executramnagarisl bagular Pay 812011 8 r 000 00,
1018 - 54,005.00 £5,000.00/
1012530150 ExecutiveMumaperial Regular Pay 512011 # E 800 0.0
e - 2400600 55,000.00]
33282 TRAMNG EMPLOVEE 50107788 1012500180 ExscutieManageril Regular Pay 512011 & E 800 0.0
we | 110,160.00 1260000
12580150 ExecuiveMsnagenal Regular Py 512011 # - Qoo LI
1010 r 110,160.00 11250000
250 o sel 2 p2e[=I[ZI(E] wumber o ew Lines:|7|[22]
=y

Beneft
Rate.
0,000
30.00%|
0,000
10,0000
0.0000
20,0000
10,0000
30,009
10,0000
30.00%|
00000

20,0009

Note: DO NOT click on the Calculate Benefit button below the

table! It does not work.

Business Planning Simulation - FY 2016 71
Regular Position Budget Only L e PIRIS
egular Position Budget Only Layout (continued) e
* For all tabs (continued):
The future-year budget and benefits budget amounts may be
overwritten if the calculated amounts need to be changed.
Click on the Save button to save the data
Degartment 81010
(71 17
- Facsly  BiWeckiyHowly Sl | Vacant Pean Bt |
| Caiculate Benaf | :
Depariment | 81010 | DRECTORS OFFICE
brpioyee oanon  Funes Commtract tem wese [l 20STecumeg 2016Fetwe  Benem 2005 Banem
Cester Trpe Busget Busget Rate  Budget
TOBE  TRAMNG EMPLOVEE 51007276 1012500160 Executweiansgeris feguiar Puy 512001 - 050 000 oo L
e 10593780 M1100000]| 39,808 B
B702  TRANMG EMPLOYEE 53131485 1012500160  Professionsl Admnisirative Fubk-Tme e 512021 & - 080 000 go0m0 0.00)
we 080 209)  osose el
11120 TRAMNG (MPLOVEE 5131473 1012500160 | Dxbcutivaniansgecsd fleguinr Py s12001 8 © a0 000 o000 0.00]
e O 54.006.00 S0 305020 1680158
1012520150 ExecutiveMansgerial Regular Pay 512011 & L L) LL | T LL.
we £4,006.00 A0 30003 16,831 64
31282 TRAMNG EMPLOYEE SHET76S 1012500160  Exscutve/Managerisl Reguiar Pay s12011 # » 080 000 go0m 000
e r 11812080 TI220088] 2 mgug A
1012580150 Exmcutiailianager Reguar Pay s13001 0 - 040 o0 oo L
e C 118,120 80 1220000) g0 33,600 36
il 12121 ZIEIE] umter otmew unes:_1][A32]
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0
Regular Position Budget Only Layout Tips }‘é]R!S

* Use the Add button (bottom of the screen) to add a new-year
budget for a “regular’ position.

B0 TE TR
5421 TRANKG EMPLOYEE SO120697 1912005250  Focuy FulTims Regelar Pay S11011 8 1] 28] geo 8,0

1010 740400 [ETT7ES | — Has
2] =) | il 12] 2 (] CE (B e ot Lines | /[ 429
[ Caleslate Besefi |

Enter the PERNR (employee assignment number), position
number, funds center, and commitment item for the employee
in the Faculty, Monthly Staff or Bi-Weekly/Hourly Staff tabs

Enter the position number, funds center, and commitment item
in the vacant position budget tab

UK ovivessiny o KeNTUCKY]
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0
Regular Position Budget Only Layout Tips (Cont)}é]RIS

* The Regular Position Budget Only layout must be used for “regular”
employee budgets ONLY.

If a position is “regular” and does not appear in the layout,
please notify BPS listserv (BPS-ISSUES@LSV.UKY.EDU).

* Employee, position, funds center, and commitment item master
data must exist in IRIS/SAP before the BPS system will allow budget
entry into the budget layouts.

K UNIVERSITY OF KENTUCKY]
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Exercise 4 IRIS

UK univesiry oF KexTucky]

Business Planning Simulation - FY 2016 75

g
Editing Position Budgets IRIS

* Editing Position Budgets after Salary Proposal Process is complete:

When the salary proposal process is complete, access will be
provided for making changes to the Regular Position Budget
Only layout.

= This allows updates to the future year position budgets for
“regular” positions when needed.

Access to the Regular Position layout cannot be made available
simultaneously with the Regular Position Budget Only layout

because both layouts use the same information and data locks
will occur.

K UNIVERSITY OF KENTUCKY]

Business Planning Simulation - FY 2016 76

BPS_300 - FY 2016 - VI 38



y
Benefits Budgets %]R!S

* Initially, the benefits budgets should not be entered directly into the
BPS system, but should be calculated based on benefit percentages
determined by a matrix table of the employee categories.

* Benefits are calculated for five different types:
Health
Basic life
Retirement
FICA
Miscellaneous fringe benefits

MR GsiE s vor KenTuoKY) Business Planning Simulation - FY 2016

77

$
Benefits BUdgetS (Continued) %]R!S

* The benefit percentages are only used for benefit budget
calculations during the budget process.

* The calculated benefit budget amount can be changed directly in
the layout if necessary.

* Benefits need to be budgeted in the funds center that is associated
with the position budgets they support.

WK vmiversiTy oF kexTucky) Business Planning Simulation - FY 2016
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Benefits Budgets (continued) ,]R!S

° PLEASE NOTE:

Even though the capability is available to change the benefits
budgets on a position budget, it is expected that adequate
benefits are placed directly against a funds center in the
benefits budget column.

This process does not replace having benefits against each
position and does not endorse putting all benefits for an area
into one funds center.

UK universiry oF kenTucky]

Business Planning Simulation - FY 2016 79

4,
Any Questions? RlS

* Regular Position Budget and Salary Proposal Process
Position Budget and Salary Proposal
= Regular Position Layout
= Adjustment Reason Code Layout
= Regular Position Budget Only Layout

Benefits Budgets

K UNIVERSITY OF KENTUCKY]
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Phase Ill: Non-Regular Position
Budget & Salary Proposals

Business Planning Simulation - FY 2016 81

Non-Regular Position Budget/Salary D

* In BPS, non-regular positions are defined as Personnel Subarea
0006 - 0014 and Personnel Subarea 0001 - 0005 that are also
clinical (Medical Colleges only) and Ag Extension Agents (College of
Agriculture only).

0006 Temp FT
0007 Temp PT >.20
0011 Unpaid

0012 Non-Service
0013 Temp PT <.20
0014 Phased Retiree

K UNIVERSITY OF KENTUCKY]
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0
Non-Regular Position Budget Layout ¥]R|S

1. Select the appropriate Non-Regular Position Budget BPS layout

Campus Non Regular Position Budget Budset

0 H Land Grant Non Regular Position

2. Enter a value for Department

UK Campus Non-Regular Position Budget

Dopartment____ [

Non-Regular

3. Click on the Submit button or press Enter

UK Campus Non-Regular Position Budget

TH500

Department

Business Planning Simulation - FY 2016 83

UK universiry oF kenTucky]

(
Non-Regular Position Budget Layout (continued) %]RIS

* All active non-regular positions with prior year budgets in the
department entered will be displayed.

UK Campus Non-Regular Position Budget
Department THEG [u)

AT

[ Copy Buwaget to New ear || Cakculate Beneft

Department | THS00 | OESTLTRCS & GYNECOLOGY

Funds Center | Commament tem Postion & 9 Buspat
1012001040 511011 Facully FubTane Regelar Pay 51014615 Facelly Budgel Only | S3,650.00 000  o.oon L]
Rt =3.853.00 oo0|  soooo 00
Rt 3,658 00 oon|  cooon 00
VIZ001HI0 | S19011  Faculy Fub-Tims Regular Pay 51014615 Facely Budget Onty | © 6,717.00 [ em 0.0000 L1
Ftsur 50,717.00 000 000 0.00
Resul |TiT.00 .00 0.0000 050
12096280 S11011 Facuby FullTime Regeinr Pay 50101854 Professor C 25,100.00 [0 0.0000 [L.]
Rt 24,100 00 000|  coodd 00
Resut 25,100.00 w00 oo .00
1012807700 511011 Faculy Fubl-Tane Regelar Pay 50101689 Professor L 131,846 40 .00 0000 o.00
50101854 Profeaser r 163,402.59 L_boo 0.0000 400
Rt 248, 248.00 000|  coodd .00
513530 Post Doctoral Scholars 50110962 Post-Doctoral Scholar. 8,151.00 [ X 0.0000 1.
Ftsur £5,151.00 000 0000 0.00

=1 (=121 pow |1 sel_14]s27 (=] (Z) (5] number of New Lives: |1 [223]
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0
Non-Regular Position Budget Layout (continued *lRIS

4. Enter a future year budget by funds center for each appropriate
commitment item and position combination in the future budget
field

If the prior year budget will be the same as the new year
budget, click on the Copy Budget to New Year button.

[ ] cseet]
Cwcartmact | it | CRSTETHIS & GYNECOLOGY
P P ——r— [ =] 2918 Beest Boget
2001040 18011 Faculy Ful Tme Reguiar Pay S1014515 Facaly Badget aly | 184000 samssnn| | grsen LL.]
et S35 00 s3688.50 a0
Aesut E155800 E1E58.00 000
1043081840 S19011 Facaty FubTime Seguinr Py $1094848 Facaty Dacget Only P W00 000,
Pesut "M SBTITA0 0o
fent 71700 7780 60
WIS S1IE1T Facaly Fub Tine Beguinr Pay SO131E. Pralesss » 6.500.00 LT LI
E w000 26,108.80 o0
et 50000 18,10950 00
1012007700 519011 Facuty Ful-Time Reguiar Pay SOIHG28 Professer L 131,846.40 13184640 [T
S0118M Protesser » [ 425 44 [T
E 52000 230050 o0
513530 soniesz » R 141 0 [T
E 181 00 918130 o0
Zl =l pow | [ 14 igr[=I=][E] umeer orniwe unes: | 1) 224 ]
WK vnivERsITY OF KENTUCKY] Business Planning Simulation - FY 2016 85
Non-Regular Position Budget Layout (continued ‘%,”_ =
5. Click on the Calculate Benefit button to calculate and enter the
benefits budget for the position in the Benefits Budget field
[ Copy Budget to New Year || Calculate Benefit ||
Department | 7HSD0 | OBSTETRICS & GYNECOLOGY
Funds Center Commitment tem Fosition [ 2015 Recurring Budget | 2016 Future Budoet | Benefit Rate| 2016 Beneft Budget
1012001040 511011 Facutty Ful-Time Reqular Pay 51014615 Facufty Budget Only | 53,658.00 27.3080)
Resutt 53,658.00 53,658.00 |  27.3080) 14,652.93
Result 53,658.00 53,658.00 |  27.3080) 14,652.93
1012001910 511011 Faculty Ful-Time Regular Pay 51014615 Facutty Budget only | 98,717.00 27.3080)
Result 98,717.00 98717.00|  27.3080) 26,957.684
Result 98,717.00 98,717.00|  27.3080) 26,957.64
1012085280 511011 Facutty Full-Time Reqular Pay 50101684 Professor C 39,100.00 39,100.00 27.3080 10,677.43
Result 39,100.00 39,100.00 |  27.3080) 10,677.43
Resutt 38,100.00 38,100.00 |  27.3080) 10,677.43
1012807700 511011 Faculty Ful-Time Reguiar Pay 50101689 Professor C 131,846 40 27 30801
50101684 Professor C 163,40259 163,402.59 27 3080 44,621.98
Result 295,248.99 29524899 | 546160 80,626.59
513530 Post Doctoral Scholars. 50110862 Post-Doctoral Scholar | £8,151.00 69,151.00 204830 14,184.20
Result 69,151.00 69,151.00 | 20.4830) 14,164.20
EIEI[+] pow[ 140 12 /271 [EI[E] pumber of New Lines:___"|[Add]
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. . 2
Non-Regular Position Budget Layout Tips ;‘élRIS

* Use the Add button to add a budget for a funds
center/commitment item/position combination that is not
displayed on the layout.

Result

Overal Result

ElEIEIRDWthSEI Wumber of New Lmes: )

* The Non-Regdular Position Budget layout MUST be used for budget
entry ONLY for non-regular positions defined as Personnel Subarea
0006 - 0014 and Personnel Subarea 0001 - 0005 that are also
clinical (Medical Colleges only) and Ag Extension Agents (College of
Agriculture only).

UNIVERSITY OF KENTUCKY] . . n N
UK : LRY Business Planning Simulation - FY 2016 87
Non-Regular Position Budget Layout (continued) 42222
L
6. Click on the Save button to save the data
Department 7HS00
Copy Budget to New Year | Calculate Benefit
Department | 7HS00 | OBSTETRICS & GYNECOLOGY
Funds Center | Commiment item Position =2 2015 Recurring Budget 2016 Future Budget Beneft Rate 2016 Benefit Budget
1012001040 | 511011 Faculty FullTime Regular Pay 51014615 Facully Budget Only 53,653.00 £3,658.00 27.3080 14,652.93
Resuft 53,858.00 53,658.00 27.3080 14,652.93
Result 53,658.00 5365800  27.3080 1465283
1012001910 511011 Facuty Full-Time Regular Pay 51014615 Faculty BudgetOnly [ 98,717.00 98.717.00 27.3080 26,957.64,
Resutt 98,717.00 9B.717.00|  27.3080 26,957.64
Result 98,717.00 98717.00|  27.3080 26,957.64
1012095280 511011 Facuty Ful-Time Regular Pay 50101894 Professor C 38,100.00 28,100.00 27.3080 1067743
Result 38,100.00 39,100.00|  27.3080 10677.43
Result 39,100.00 39,100.00 27.3080 10,877 .43
1012807700 | 511011 | Facuty Full-Time Regular Pay 50101689 Professor C 13184640 | 13184640 o7agg| [ 3600481
50101694  Professor c tea4nzse [ 1834028]|  ayapgy [ 4462139
Resuft 295,248 99 295,248 99 546180 80,626.59
513530 Post Doctoral Scholars 50110862 PostDoctoral Scholar saisioo | 6915100 g4 [ 1416420
Resuft 68,151.00 69,151.00 20.4830 14,164.20
EI ==l pow [ w0l _14]557[F[EIE] number of ew Lines
B e - - - -
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Exercise 5 %‘-5!:?

WK vnivERsITY OF KENTUCKY] Business Planning Simulation - FY 2016 89

Non-Regular Position Salary Layout e

1. Select the desired Non-Regular Employees Salary Proposal layout

Campus Non Regular Position Salary 0 H Land Grant Non Regular Position Salary

2. Enter a value for Department

UK Campus Non-Regular Position Salary

epartment

Submit || Save || Undo || Exit

m Wonthly Staff | Bi-WeeklylHourly Staff

3. Click on the Submit button or press Enter

UK Campus Non-Regular Position Salary

Department 7HS00 7l

K UNIVERSITY OF KENTUCKY]
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0
Non-Regular Position Salary Layout (continued) ¥]R|S

* To complete both the Faculty and Monthly tabs:

Enter either a proposed salary percentage increase or an annual
salary amount for each employee if applicable

To enter the salary from the previous year, click Copy Salary.

@ Monthly Staff |  Bi-WeekiyHourly Staff

=]
=
Department | 7HS00 | OBSTETRICS & GYNECOLOGY
Employee Postion Funds Commiment | Wage  [&l 2015Dist 2015 Propose Salary % | 2016 Propese
Center item Type % Salary Incr Salary
TRAINNG EMPLOYEE 48420 50101694 Professor 1012085280 511011 1010 C 8| 4320750
1012807700 511011 1010 C 34 180,600.00
1013195050 511011 1010 C 30/ 150,862.50
TRAINNG EMPLOYEE 51359 51006047 Assistant Professor 1013185050 511011 1010 » 45| 7785002 00
TRAINING EMPLOYEE 11001458 50121859 Assistant Professor 1013183850 511211 1210 C 58 5,759.98
1012195030 511211 1210 C 42| 4285
TRAINING EMPLOYEE 11024399 50101889 Professor 1012807700 511011 1010 C 78| 131 846.40
TRAINING EMPLOYEE 11064396 51014550 Assistant Professor 1013185030 511011 1010 C 13| 2952401
Overall Resuk 308 632,890.39 532,390.39
[E1 (=12 pow[1o[_2)50 EIEIE] wumber ofwew Lines:|__1][(Add]
UK vNIvERSITY OF KENTUCKY] Business Planning Simulation - FY 2016 91
RIRIS
Non-Regular Position Salary Layout continued) D o
* Faculty and Monthly tabs (continued):
If a proposed salary percentage is used, click on the Calc. Salary
from % Incr button after entering the percentage.
@ !
R
Department | TH500 OBSTETRICS & GYNECOLOGY
[ Pealicn Funas Comminest | Wape [yl 2015Dar 201 Proposs Selary % 2016 Propeas
Comrr  mem Tyee % Saary  |iner Salry
TRANNG EMFLOVEE 45420 50101854 Professor 209520 11011 1010 c 8| sazers 2000 45873
A280TT00 | E11014 1010 C 34| 180,600.00 3000 186,012.00)
101318se50  S11611 1010 s 20| 150,082 50 3.009) 184658 38
TRANNG EVFLOYEE 51358  S100804T Assatant Professcr 1013195650 511611 010 Lo 45 77,850.02] 2100 02637
TRANNG INFLOYEL 11001458 $0121550 Assatant Professcr 101850 511211 120 - 8 57590 3200 554430
1013185030 | 511211 1210 » 42| 22%08) 3.200 437566
TRANNG EMPLOYEE 11024555 S0101889 Professor WIZBOTTO0 | 511001 1010 » 76| 131,848 40| 200 136,157.23]
TRAMNNG EMPLOYEE 11064356 S1014550 Assstant Prodessor 101185030 S11001 1010 - 13| 2952401 2400/ 20,527.83)
Orveral Aesul 08| £32.850.30 2£.200 EE2 422 60
)] g tipl_8lrg =l =] gmiser ot Mew inga: 1] (24
The new year proposed salary will be calculated.
= The annual proposed salary can be entered directly though.
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Non-Regular Position Salary Layout (continued)

RIRIS

* Faculty and Monthly tabs (continued):

Save the data using the Save button
Department 7100 [T

it

E Monthly Staff | Bi-weekiy/Hourly Staff

Calc. Salary from % Incr | [ Copy Salary

Department  7HS00 | OBSTETRICS & GYNECOLOGY

Erme Fosition Funds Commitment | Wage
Center item Type
TRAINING EMPLOYEE 48420 | 50101694 Professor 1012085280 | 511011 1010
1012807700 | 511011 1010
1013195050 | 511011 1010
TRAINING EMPLOYEE 51359 51008047 Assistant Professor | 1013195050 | 511011 1010
TRAINING EMPLOYEE 11001459 50121858 Assistant Professor | 1013183650 | 511211 1210
1013195030 | 511211 1210
TRAINING EMPLOYEE 11024999 | 50101689 Professor 1012807700 | 511011 1010
TRAINING EMPLOYEE 11054386 51014550 Assistant Professor | 1013195030 | 511011 1010

Overall Result

ol #1s0=I[ZI[=] umber of Hew Lines:

=]
=
E 201sDistr | 2015 Propose Salary % 2016 Propose
% Salary Incr Salary
L 5 4320750 4450373
L 34| 180,60000
C 30/ 159,862.50 164,658.38]
» 45| 11500
C 58 5,759.98 5,944.30
L 42| 421998 437568
L 76| 131,346 40
o 13| 2952400 3052783
308| 63289039 25200 652,458.60

Business Planning Simulation - FY 2016 93
Non-Regular Position Salary Layout continued) AL
* Bi-weekly/Hourly tab:
. y ) . . . .
Copy the previous year’s distribution percentage by clicking on the
Copy Distr % from Prior Year button
Change the new year distribution percentage if incorrect
Focuty | mm@
e L e
Departmest  TE100  MURSING INSTRUCTION
e Poston Funds Commtment  Wage Mours /(2015 2086 Dair [2HS 215 Prapese 2016 201
: Center = Type 8 pay  |Datr 5 FIY  ggary  SMBY%  Priposs  Proccse
period |% L nor Fay Rate  Salery
TRANIG EUPLOYEE S637  SOZI08T4. Temporary TechacaiParsoestensionel | 1012000820 S1zis  woes | © 4] 108 0} sa20 3gizos|l S8 LL T
TRANKG CUPLOVEE 46384 50411113 Sudent Teaching Assitart AR 1310 ez 2| 00| prazr| razroz [ B800 LI T
OVEL 1800067 S001B602 Ansatics RLIELE e JETECTT I 2| 100 00]f 200 08| 7200 08| 900 008 pen
TRAMNNG EUPLOVEE 11008737 54015567 Temporary TechsicalParapestessional | 1012805700 S128 0es | 2| 1 00| 25.00| 13,0000 8900 LLUIB T |
TRARIG EUPLOYEE 11001229 SO3183T7 Temgorary TechacaiPassprsteasional | 1012805700 S1zzna oes | © ) | UELETY T LL Y]
TRANING DUPLOYEE 11013741 5115703 Sasseniton-Wark Study 01008 51310 s O | 100 9| 2so0 mmovonn|l 5| | 99| geq
TRARIYG EUPLOYEE 11017134 S0110874. Temporary TechacaiParspestensionsl | 1012000820 S1zis  oes | © | 0l gon saznns|l S0 LL AT
TRANIG EUPLOVEE 1100BMT 3411113 Saudent Taaching Assistart AB000030 SA3M0 00 | T 2| 00)f zea7| 7az7oz|l 9900|008  ggo
TRANNG EUPLOVEE 11026T1E 54018771 Temporary TechsicalParapestessiona | 1012805700 12118 0es | 2| 1 10| 2500| sacanyS900 LL Y]
THABIG EUPLCVEE 11028001 SOTIOEM Temporary TecheicolParagrssoasent| 1012000800 $1218 0e8 | 8| 1= Wil sos 7scans|l 9909| [ 008)  geq
TRANNG EVPLOVEE 11000813 50135569 Temporary TechnicalParapradessional | 1012005700 S12214 1ms | © B4 100 09I 3700 eanamon 400} 9.0 000
TRARIG EUPLOYEE 1103800 51915963 Temporary TechacaiParsprsieasional | 1012805700 S1zzia oes | © 100 00l 1500 7a0000|[ %200 LL T |
TRANNG EMPLCYEE 110A3EAE 5115705 Saudentlion-Wark Saxdy 11208 §13110 s | C %3] 109 00| 15,00/ 15,000 09| 000] 008  pe0
TRANNG EUPLOVEE 11044134 50118277 Temporary TechnicalParagrefessional | 1012005700 5122148 10 | | 100 100)| 43,66 14,840 03 $.4000] 00 600
A1 8 ) P PP ca [ 5 e oo | )
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* Bi-weekly/Hourly tab (continued):

Salary from % Incr button.

Propose Pay Rate column.

proposed pay rate for each employee if applicable

Enter either a proposed pay rate percentage increase or a

0
Non-Regular Position Salary Layout (continued %LRI,S

« If the proposed pay rate percentage is used, click on the Calc.

« If desired, click Copy Pay Rate to copy last year’s pay rate to the

WK UNIVERSITY OF KENTUCKY] Business Planning Simulation - FY 2016
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Non-Regular Position Salary Layout continued) s
¢ Bi-weekly/Hourly tab (continued):
Save the data using the Save button
2 TE100
S5
[ Copy D % from prior year | | Caic_ Salary rom % incr | [ Copy Pay Rate |
Department  TE120 | NURSHG HSTRUCTION
Empieyee Fastion Funas. Commtmers Wage [l Meurss 2015 J1GCwr 200 2005 Progoss D006 Propcas 2016
Costst Type Costl el 1 Py sasry  (Ser% paypae | Proccse
period % Rl e Salary
TRANMG IMPLOVEL 3637 S0210674 Temgorary TechnicaParapnofessonal | 1012000000 $12214 wos | T & 108 1001 snca| 3m200 0.000 40.00] asrzo0
TRANMNG EMPLOYVEE 45384 50111113 Student Teaching Assistant 11200082 513012 1oz | © 20 100 190 7027 | TaETez L0000 ELCEL T AT
TRANMNG EUPLOVEE 12028847 S1018602 Graduste Resasrch Aesistant 10INMTI0 51818 nom | 20| w8 19| m0c0| 720000 L 2090 20| 720000
TRANMNG EMPLOYEE 11000737 $1015967 Temporary TechnicawParaprofessionsl| 1012805700 12214 100 | 0, w8 1%4)| 2500/ 1300000) 0090 208 13000 00
TRANNG IMPLOVEL 11001229 $0216377 Temgorary TechnicarParaprotessionsl| 1012005700 12214 008 | 8 109 10| 1657 |34 apn00 000 1857 34 ag5. 60
TRANNG EMPLOYEE 11013741 S1015TE3 StudentMen-iWirk Stely 1012000820 S13118 1oos | 40| 1o 199)| 2s.00| 2600000 L2090 529 26.000.00
TRANNG EMPLOYEE 11017154 $0110674 Temporary TecknicaiParaprofessionsl | 1012000820 £12214 w0 | T 8| 108 190] anco| a3ene | 9090 4008 532000
TRANNG INPLOYEE 11018347 $0111113 Stugent Tesching Assistart 1012000020 513010 | 20| w08 190 sv027| Taoroz L 0080 027 790702
TRAKMNG EMPLOVEE 11028718 SI018TT1 Temporary TechnicaiParaprofessional | 1012805700 $12214 oes | © 8| o 190)| 50| s0800 | 0090 08| 50000
TRANNG ENPLOYEE 11025081 50210674 Temporary TecenicaiParaprofesaional | 1012000820 512214 00 | © 8 100 1% anco| 780000l 9090 4998 780000
TRANMG IMPLOVEL 11020020 $1015868 Temporary TechnicaiParaprfessional | 1012006700 $12214 wos | T 24| 102 W0 2720 4e82800 0.000 21.00] 42 928 00
TRAKMNG EMPLOVEE 11035300 51015888 Temporary TechnicaiParaprofessional | 1012805700 $12214 woes | © 20| 100 1001 1500 7.808.00 L 0000 18.08)| 7.80000
TRANMG EMPLOVEE 11042642 51015785 Studentblon-Werk Study 1012000820 $13118 s | T 40| 1o 101 150 1880000 0.000 1509 15 40000
TRANNG EMPLOVEE 11044134 50116377 | Temporary Technica®araprofesanal | 1012805100 $12214 wos | T 40| 102 Y01 13.50| 14.042.00 0.000 1352 44 pen oo
21200 gy [ Tse[ 1] raa I EIE] psmber otMew Lines [ 1][2a0]
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Non-Regular Position Salary Layout Tips %IRIS

* Use the Add button to add a line to the budget

Enter the PERNR (employee assignment number), position number,
funds center, and commitment item for the employee

TRAINING EMPLOYEE | 11038656 | 50110828 | Student/Non-Work Study 1012005250 513110 1005
TRAINING EMPLOYEE | 11038657 | 50110828 St 05250 513110 1005

1= Lol 141 oI meroruewions125) )

* The Non-Regular Position Salary layout must be used for salary entry
ONLY for positions defined as Personnel Subarea 0006 - 0014 and
Personnel Subarea 0001 - 0005 that are also clinical (Medical Colleges
only) and Ag Extension Agents (College of Agriculture only).

PERNR, position, funds center and commitment item master data MUST
EXIST in IRIS/SAP before the BPS system will allow budget entry into
the budget layouts.

UK ovivessiny o KeNTUCKY]
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0
Non-Regular Position Salary Layout Tips con %IRIS

* The proposed salary percentage and the annual salary amount
fields may not be used simultaneously.

K UNIVERSITY OF KENTUCKY]
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(
Exercise 6 %LRMLS-

Business Planning Simulation - FY 2016 99

Any Questions? pai

* Other Salary Proposals and Balancing the Budget
Non-Regular Position Budget Layout

Non-Regular Employees Salary Proposal Layout

K UNIVERSITY OF KENTUCKY]
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Business Planning Simulation - FY 2016 101
RIRIS
BPS Budget Reports %» >
= Campus Income /Expense Reports
° BPS Budget Reports located
. I . Eﬂun et Income Estimate
in BW Role - BPS Budget Reports: ot i

IBudzet Narrative Report
IBudzet Reconciliation Report
IBudzet ONLY Income Estimate
IBudzet ONLY Expense Estimate

Eﬂun et ONLY Reconciliation Estimate

alary Proposal Reports

ESE\EW Proposal Detail Report Full Time - Regular Employees
I5318ry Proposal Detail Report Part Time - Regular Employees

ESE\EW Proposal Detail Report Full/Part Time - Regular Empl

EEE\EN Proposal Detail Report - Non-Regular Employees

ESE\EW Proposal Summary Full Time-Regular Employees

EEE\EN Proposal Summary Part Time-Reaular Employees
I5alary Propesal Summary Full/Part Time-Regular Employees
ISTATIC: Salary Proposal Detail Report Full Time - Regular E

ESTATIC: Salary Proposal Detail Report Part Time - Regular E

EETATIC: Salary Proposal Detail Report Full/Part Time - Rezy

ESTATIC: Salary Proposal Summary Full Time-Regular Employees

EETATIC: Salary Proposal Summary Part Time-Regular Employees
ISTATIC: Salary Proposal Summary Full/Part Time-Regular Empl

" Other

H Position Cost Distribution
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UK universiry oF kenTucky]

BPS Troubleshooting
and Help

Business Planning Simulation - FY 2016
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Keys to Minimize Budget/BPS Issues e

* Prepare budget data for entry first before access the BPS system

* Keep aware of the BPS schedule

During each layout availability period, the system is available
daily from 7:00 am through 10:00 pm. (The system is being
updated (and unavailable) from 10:00 pm through 7:00 am.)

* Double-check your data entry before exiting a layout
* Run BPS reports to check the data

* DO NOT enter employees into BPS

The employee master data must exist in IRIS/SAP first before
budget data can be entered into BPS.

WK oviveasioy or kexTucky) Business Planning Simulation - FY 2016
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BPS Messages

° Employee could not be found
Prevention

= Communication between the departmental
HR personnel administration staff person
and the budget officer

Solution

= Contact BPS listserv BPS-ISSUES@I|sv.uky.edu

* Locked out of layout
Prevention
= Use the Exit button
Solution

= Contact BPS listserv BPS-ISSUES@I|sv.uky.edu

S it 2 e

Include a screen
shot when e-
mailing the BPS
listservl

UK universiry oF kenTucky]
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BPS Messages (continued) %IRIS
* Planning could not be performed
BW is fixing an issue and has locked out [5==
users momentarily —
Solution —
® Log out of system, and log back into the
system
* Error creating tmp table
Has to do with a table space issue and
is a very rare issue
Solution
= Log out of system and log back into the
system
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0
Other BPS Issues %]R!S

° Expired web page

= Proper planning [ Glagreoss Commacion Probiam |

Prevention
Solution T

= Log out of both systems, close the browser, and then log back into
the system

* Timed out due to inactivity
Prevention
= Proper planning
Solution

= Log out of system, and log back into system (If you are locked out,
contact BPS list serve BPS-ISSUES@Isv.uky.edu)

Business Planning Simulation - FY 2016
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BPS Help

* Budget Process Questions
First, check with your AFO
* BPS System Questions
myHelp Website
= http://myhelp.uky.edu/rwd/HTML/BPS.html
= Contains:
o BPS_300 Business Planning Simulation Course Manual
o BPS Tips, Tricks, and Troubleshooting
o Quick Reference Cards (QRCs)

If needed, check with UBO by using the BPS listserv (BPS-
ISSUES@LSV.UKY.EDU)

K UNIVERSITY OF KENTUCKY]
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Any Final Questions? R!S

* Business Planning Simulation (BPS)

* Phase I: Income & Non-Position Budgets

* Phase Il: Regular Position Budget & Salary Proposals

* Phase lll: Non-Regular Position Budget & Salary Proposals
* BPS Budget Reports

* BPS Troubleshooting and Help

UK universiry oF kenTucky]
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